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Disclaimer 

The information contained in this document is for general guidance only. Given the changing nature of technology, 
there may be omissions or inaccuracies in information contained in this document. 

While we have made every attempt to ensure that the information contained in this document is correct at the 
time of creation of this PDF, TheModerExcel.com is not responsible for any errors or omissions, or for the results 
obtained from the use of this information. All information in this document is provided "as is", with no guarantee 
of completeness, accuracy, timeliness or of the results obtained from the use of this information, and without 
warranty of any kind, express or implied, including, but not limited to warranties of performance, merchantability, 
and fitness for a particular purpose. In no event will TheModerExcel.com, its related partnerships or corporations, 
or the partners, agents or employees thereof be liable to you or anyone else for any decision made or action taken 
in reliance on the information in this document or for any consequential, special, or similar damages. 

Certain links in this document connect to other websites maintained by third parties over whom 
TheModerExcel.com has no control. TheModerExcel.com makes no representations as to the accuracy or any 
other aspect of information contained in other websites. 

All product names, logos, and brands are property of their respective owners. 
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Slicers Keyboard shortcuts in Microsoft Excel can significantly improve your efficiency. Here 

are some commonly used keyboard shortcuts for the desktop version of Excel: 

1 Basic Navigation 
• Ctrl + N: New workbook 

• Ctrl + O: Open workbook 

• Ctrl + S: Save workbook 

• Ctrl + P: Print 

• Ctrl + C: Copy 

• Ctrl + X: Cut 

• Ctrl + V: Paste 

• Ctrl + Z: Undo 

• Ctrl + Y: Redo 

• Ctrl + F: Find 

• Ctrl + H: Replace 

• Ctrl + A: Select all 

• Ctrl + Arrow Keys: Navigate to the edge of data regions 

• Ctrl + Page Up/Page Down: Switch between worksheets 

• Ctrl + Home: Move to the beginning of the worksheet 

• Ctrl + End: Move to the last cell with data on the worksheet 
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2 Cell Formatting 
• Ctrl + B: Bold 

• Ctrl + I: Italic 

• Ctrl + U: Underline 

• Ctrl + 1: Format cells dialog box 

• Ctrl + Shift + $: Apply currency format 

• Ctrl + Shift + %: Apply percentage format 

3 Row and Column Operations:  
• Ctrl + Space: Select entire column 

• Shift + Space: Select entire row 

• Ctrl + Shift + "+ (plus key)": Insert new worksheet 

• Ctrl + "- (minus key)": Delete worksheet 

• Ctrl + Shift + "+ (plus key)": Insert new row 

• Ctrl + "- (minus key)": Delete row 

• Ctrl + Shift + "+ (plus key)": Insert new column 

• Ctrl + "- (minus key)": Delete column 

4 Formula and Editing:  
• F2: Edit active cell 

• Enter: Move active cell down 

• Tab: Move active cell to the right 

• Shift + Tab: Move active cell to the left 

• Ctrl + ' (apostrophe): Copy formula from cell above 

• Ctrl + ` (backquote): Toggle between displaying cell values and formulas 
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These are just a selection of commonly used keyboard shortcuts in Excel. There are many more 

available, and you can explore additional shortcuts based on your specific needs and tasks. 

Keep in mind that some shortcuts might vary slightly depending on your operating system 

(Windows or macOS). 

 


